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SECTION 1 
RECOGNITION
Under this Agreement, the parties recognize that each o f them has responsibilities 
for the welfare and security o f the employees. The Village o f Ilion, hereinafter 
referred to as the “Village,” recognizes and agrees that the Village o f Ilion Clerical 
Unit o f Teamsters Local 294, hereinafter referred to as the “Union,” w ill be the sole 
and exclusive representative for all employees in the unit described in Section 3, 
as well as any and all current and newly created positions having a community of 
interest with this unit for the purpose of collective bargaining during the term of 
this Agreement.
A. DUES:
1. Upon receipt o f proper written authorization, the Village shall deduct 
monthly dues on a pro rata basis and shall remit the monies collected 
to the Union no later than the 15th of each month. The Union agrees 
to indemnify and hold harmless the Village from any cause of action, 
claims, loss or damages incurred as a result o f this clause. The 
assignee shall have no right or interest whatsoever in any money 
authorized until such money is actually paid over to them.
2. The Village, or any o f its officers and employees, shall not be liable for 
any delay in carrying out such deduction. Further, upon mailing a 
check in payment o f such deductions to the Union, the Village and 
its officers and employees shall be released from all liability to the 
employee-assignors and to the Union.
B. AGENCY FEE:
1. The Village of Ilion shall deduct from the wage or salary of those 
employees who are not members of the Unit an amount equivalent to 
the dues levied by the Village o f Ilion Clerical Unit o f Teamsters Local 
294 and shall transmit the sum so deducted to the Village of Ilion 
Clerical Unit o f Teamsters Local 294 in accordance w ith Chapter 677 
and 678 o f the Laws of 1977 of the State o f New York.
1
2. The Village o f Ilion Clerical Unit o f Teamsters Local 294 affirms that it 
has adopted a procedure for the refund of a portion o f agency fee 
deductions as required in Section 3 o f Chapters 677 and 678 of the 
Laws o f 1977 o f the State o f New York.
3. This provision for agency fee deduction shall continue in effect so 
long as the Village o f Ilion Clerical Unit o f Teamsters Local 294 
maintains such procedure.
4. The agency fee deduction shall be made following the same procedure 
as listed in S ection l-A l, except as otherwise mandated by law. The 
agency fee shall be deducted according to the schedule for 
membership dues deduction.
SECTION 2
GENERAL CONDITIONS
Both parties agree that they w ill do their utmost to protect both the Village and 
unit members and their interests and to cooperate with one another in promoting 
and advancing the welfare and prosperity o f both parties.
Neither the Village nor the Union shall discriminate against any employee for race, 
creed, color, sex, age or as described by law.
It is agreed that the work week/work day conditions in effect prior to the effective 
date o f this Agreement, except as modified by this current Agreement, shall 
continue; and the Village also agrees that these conditions shall not be modified, 
changed or amended without written mutual agreement of the parties. In the 
event o f an emergency or major disaster over which the Employer has no control, 
which causes a closing o f the department, members of this unit shall be entitled to 
such time as paid time off. Further, should members of this unit on such days be 
required to work, their remuneration shall be at time and a half.
It is agreed that all benefits employees had prior to entering this Agreement shall 
be retained unless specifically abridged, modified, changed, deleted, or granted 
within this Agreement.
The Village recognizes the right o f the employees to select representatives 
(Stewards) o f Teamsters Local 294 to appear on their behalf to discuss salaries, 
working conditions, and grievances/disputes as to the terms and conditions of 
this Agreement.
The Village recognizes and w ill deal with designated stewards in all matters
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relative to grievances, interpretations o f this Agreement, or in any other matter 
which may affect the relationship between the Village and the Union.
A  written list o f stewards shall be furnished to the Village immediately after their 
designation, and the Union shall notify the Village promptly o f any changes.
The Union shall have one (1) steward and one (1) alternate for the purposes of this 
section.
The Union member herein referred to as Steward shall be permitted a reasonable 
amount o f free time from his/her regular duties for the administration of this 
Agreement and to attend union-related meetings. This time shall be apart from 
time devoted to attendance at mediation, arbitration and collective bargaining 
sessions. The Unit w ill notify the Office Manager in a timely manner when the 
Steward w ill be using this time.
The Union shall have the use o f a bulletin board on the Village’s premises for the 
posting o f notices relating to Union meetings and official Union business only.
SECTION 3 
UNIT COMPOSITION
It is mutually agreed that the term “employee(s)” in this Agreement shall include 
the following classification titles, and said titles shall constitute the Clerical 
collective bargaining unit.
Classification
Account Clerks 
Account Clerk Typists
Should the Village create any new classification titles, it w ill recognize those titles 
as part of the Clerical Unit for collective bargaining purposes.
SECTION 4
NO RIGHT TO STRIKE
“The Union hereby affirms ffiaO Tdoes not assertthe righ tto strike againstTHe" 
Village, either directly or indirectly, or to impose an obligation to conduct, assist 
or participate directly or indirectly in such a strike in compliance with Section 
207, subdivision 3 of the Taylor Law, Article 14 of the Civil Service Law of the 
State o f New York.
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SECTION 5
NEW POSITIONS, POSTING, JOB BIDDING, PROBATIONARY EMPLOYEES
A. Newly created and vacant positions shall be filled according to the terms of
this Agreement and Civil Service requirements. Assignments to 
promotional positions shall be filled by current members of the Clerical Unit in 
accordance with Civil Service Law.
B . To fill a permanent vacancy, not caused by vacation, illness, leave or similar
-------reason, a written notice o f the opening indicating the job  duties and rate-------
shall be posted on the bulletin board(s) for a period not to exceed two (2) 
working weeks. An employee may signify in writing to the Village during 
that period an interest in being considered for the opening. An employee 
may rescind his/her request for a position any time during the two-week 
period. Preference for filling a posted position w ill be given to the senior, 
qualified bidder. The job vacated by the successful bidder w ill be posted in 
accordance with this clause and Civil Service rules and regulations. I f no 
employee has bid on the vacancy, it may be filled by outside hiring from 
eligible candidates on the Civil Service list, pursuant to Civil Service rules 
and regulations.
The first thirty (30) days that the successful bidder is on the new job shall 
be considered a trial period. Once the trial period is completed, if it is 
determined that the job is not being satisfactorily performed, the employee 
shall be returned to his/her former job; and the position vacated will be 
reposted in accordance with Civil Service rules and regulations.
C. All new employees shall be regarded as probationary for the first one 
hundred eighty (180) calendar days o f their employment by the Village. The 
retention or dismissal o f a probationary employee is entirely within the 
discretion of the Village.
D . To fill a temporary (defined as a period o f up to 90 days) vacancy caused by 
vacation, illness, leave or similar reason, the Village may utilize the services 
of an outside agency (i.e. Kelly Services, Manpower).
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SECTION 6
SENIORITY
Seniority shall be defined as the total length o f continuous service with the Village 
o f Ilion. The accumulated length of continuous service with the Village is 
computed from the last date o f hire. An employee’s length of service shall not be 
reduced by time lost due to an authorized leave o f absence, a bonafide illness, or 
an injury certified by a physician, not in excess o f one (1) year. Seniority can, 
however, be affected by any o f the following:
1. Discharge
2. Failure to return to work promptly upon expiration o f authorized leave
3. Absence for three (3) consecutive working days without authorized
leave or notice, unless there are extenuating circumstances,
resulting in automatic resignation/abandonment o f position
4. Absence, for illness or injury, o f more than one (1) continuous year
5. Layoff for longer than one (1) year
The application o f this section shall be governed by Civil Service rules and 
regulations. Promotion w ill be based not only on the taking and passing of an 
appropriate Civil Service examination but upon seniority as well.
SECTION 7
HOURS, WORK WEEK, AND SCHEDULING
The standard workweek w ill consist of five 8-hour days, Monday through Friday, 
for a total o f forty (40) hours per week. The work day w ill be from 8:00 a.m. to 
4:00 p.m., with a one (1) hour paid lunch break. A  10-minute morning and 
afternoon break w ill be given to each unit member. The Village may, with a 
minimum 24-hr. notice, alter this schedule to reflect work periods affected by 
absences and/or emergencies.
SECTION 8 
COMPENSATION
Employees hourly ra teo f pay will-increase b^2% -onrdune-1st-irreacbryear-3f"this 
agreement.
Employees shall receive one and one half (1 Vz) times their normal hourly rate for 
all work over forty (40) hours per week. A unit member shall be compensated at 
double his/her base hourly rate for working on a holiday.
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SECTION 9
LONGEVITY
Upon reaching the number of years o f employment listed below, members of the 
Clerical Unit shall receive the following longevity step increase:
5 Years $ 325
10 Years 600
12 Years 925
17 Years 1,350
22 Years---------- 1,975
27 Years 2,200
The longevity payment, with FICA and Medicare taxes taken out, w ill be 
distributed in two equal amounts on the first payrolls in July and December.
Employees hired after January 1, 2011, w ill not receive longevity pay.
SECTION 10 
VACATION
Members of the Clerical Unit of Teamsters Local 294 w ill be entitled to paid 
vacation based on their anniversary date o f employment according to the following 
schedule:
After one (1) year Two (2) weeks
After five (5) years Three (3) weeks
After ten (10) years Four (4) weeks
Only those members o f the Clerical Unit who have already accrued more weeks of 
paid vacation than granted above w ill continue to be entitled to that additional 
amount o f vacation time.
Scheduling of vacation w ill be subject to the Office Manager’s approval.
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SECTION 11 
HOLIDAYS
Clerical Unit employees w ill receive these paid holidays:
January 1 
As designated 
As designated 
As designated 
Last Monday in May
July 4---------------------------------
First Monday in September 
Second Monday in October 
November 11
Fourth Thursday in November 
Fourth Friday in November 
December 24 
December 25
If a holiday falls on Sunday, the following Monday shall be considered as the 
holiday. If the holiday falls on Saturday, the Friday before shall be considered as 
the holiday.
In the event that the Unit desires to “float” a holiday, a letter w ill be submitted by 
the Union to the Village in a timely manner for Village Board approval.
New Year s Day
Martin Luther King’s Birthday
President’s Day
Good Friday
Memorial Day
---- Independence Day--------------
Labor Day 
Columbus Day 
Veteran’s Day 
Thanksgiving Day 
Thanksgiving Friday 
Day before Christmas 
Christmas
SECTION 12 
EDUCATION BENEFIT
Employees who attend an accredited college and successfully complete a 
minimum three (3)-credit course related to their work duties, at the review and 
discretion o f the Village Board, w ill be afforded a $100 bonus.
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SECTION 13
SICK LEAVE
The Village, in its recognition o f sound employee relations and practice of granting 
earned sick leave, grants the following sick leave plan to the members o f the 
Clerical Unit o f Teamsters, Local 294.
A. Unit members w ill earn one (1) day of sick leave per month after three (3) 
months’ service with the Village. Sick leave may accumulate to a maximum 
of one hundred and forty-five (145) days.
B. When the need to use sick leave occurs, a member shall call the Office 
Manager and report the sickness with as much advance notice as possible.
C. If an illness or injury results in an absence exceeding five (5) working days, 
the employee, upon presentation of a doctor’s certificate, may elect to 
exhaust accumulated sick leave before applying for a leave o f absence due 
to ill health.
D. Any employee on sick leave for five (5) days or more must present 
certification from a physician clearing the employee’s return to work.
E. Should an employee completely exhaust his/her sick leave and still require 
absence from work, unit members may donate sick leave days on an as- 
needed, voluntary basis.
F. In the event absence is due to a compensation injury, the employee may 
elect to use accumulated sick leave to “make up” the difference between 
weekly compensation pay and the employee’s regular weekly pay. The 
accumulated sick days used for this purpose w ill be treated as used sick 
leave.
G. Employees who have maxed out their sick leave w ill be able to cash in 
unused sick days to a maximum of ten (10) days per calendar year. 
Payment w ill be made the first pay period o f the following June at the
_______ current rate o f pay in effect. No days donated to the sick bank w ill be
eligible for this payout.
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SECTION 14
UNUSED SICK LEAVE UPON RETIREMENT OR DEATH
Upon retirement, members w ill be paid for accrued sick leave at their current rate 
o f pay. If death occurs before retirement, the amount paid to the member’s heirs 
wall be determined by the employee’s accrued sick leave and regular rate of pay at 
the time of death. Employees hired after January 1, 2011, however, will be 
remunerated at the rate o f $68.00 per day for unused sick leave.
Rather than receiving a lump-sum payment for accumulated sick leave upon 
retirement, employees may opt to have that payment applied to the premiums for 
------- the continuation o f their health insurance on a dollar-for-dollar basis.
SECTION 15 
PERSONAL LEAVE
A. The members o f the Clerical Unit w ill be granted five (5) personal days per 
year to conduct personal business which cannot be conducted outside of 
normal business hours. New hires as o f January 1, 2011, shall only be 
granted three (3) personal days per year. Personal leave time shall accrue 
to members at the beginning o f each calendar year.
B . Personal leave may be taken for religious observances, legal responsibilities, 
family illness, medical appointments, emergencies or other instances o f a 
personal nature. Authorization by the Village Board may also be granted to 
use personal leave for reasons other than those previously stated.
C. Personal leave w ill not be allowed for the early start or extension of a 
vacation period or to supplement other legitimate paid absences, except as 
referenced in Section 16C of Bereavement Leave.
D. Requests for personal leave to conduct personal business or for special 
appointments must be made in writing at least thirty-six (36) hours in 
advance. Emergency personal leave w ill be handled by mutual agreement 
between the Office Manager and the employee. However, such emergency 
personal leave must be documented in ■writing prior to returning to work.
E. Requests for additional personal leave beyond what is allowed by this 
Agreement and the granting of these requests w ill be handled on an 
individual-case basis and be made by the Village Board of Trustees. The 
requesting employee must also obtain the concurrence o f the Office 
Manager.
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SECTION 16 
BEREAVEMENT LEAVE
An employee’s absence from duty by reason o f the death of an immediate family 
member w ill be allowed, without loss o f any compensation, as hereafter follows:
A. A  family member w ill be defined as a spouse, child, mother, father, sister, 
brother, grandchild, grandparent, step family member, mother-in-law,
------- father-in-law and any immediate relative residing in the employee’s
household.
B. Bereavement leave w ill be granted by the Office Manager for a maximum of 
four (4) days per incident, one (1) day of which must be the date o f the 
funeral.
C. If an employee must travel out of state, the Village Board may, at its 
discretion, permit up to three (3) additional days o f leave. Any extra days 
granted w ill be charged against the employee’s personal leave time.
Bereavement leave is above and beyond the number o f contractual personal leave 
days given to members and is neither usable for any other purpose nor accruable.
SECTION 17 
HEALTH INSURANCE
A. The members desire to continue insurance coverage w ith the Teamsters 
Health 8s Hospital Fund under its SELECT Plan, with all other options at 
the highest level. A ll clerical employees covered under this Collective 
Bargaining Agreement w ill contribute, through bi-weekly payroll deduction, 
o f the cost o f their health care premiums.
B. Upon submission of original receipts, the Village w ill reimburse employees 
for out-of-pocket medical expenses duringlhe year. However, no over-the^ 
counter medical purchases w ill be eligible for reimbursement unless they 
are prescribed and accompanied by a note from a physician.
1. The maximum out-of-pocket reimbursement per year will be:
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Coverage 2015 2016 2017
2-Person $355.00 $355.00 $355.00
2. The employee’s bi-weekly contribution to the health insurance 
premium w ill not be eligible for reimbursement.
3. A ll employees hired after January 1,2011 are excluded from any out- 
of-pocket medical expense reimbursement.
Retiree Health Insurance w ill be added only for members who were full­
time employees of this unit as o f June 30, 2015 and such coverage will end 
December 31, 202Or The insurance carrier w ill be at the discretion of the 
Village at coverage sim ilar to the employee coverage at the time o f 
retirement. The employee w ill contribute monthly at the same level that he 
or she contributed as a full-time employee.
SECTION 18
SETTLEMENT OF DISPUTES
Any grievance or dispute which may exist between the Village and the Union, 
including the application, meaning or interpretation of this Agreement, shall be 
settled in the following manner:
Step 1: With the exception of disciplinary action, the Business Agent or
other authorized representative of the Union, with or without the employee, 
shall take up the grievance or dispute with the Office Manager within five 
(5) work days o f its occurrence. If the Business Agent or any authorized 
representative o f the Union is unaware o f the grievance, it must be taken up 
within five (5) days o f their knowledge o f its occurrence. The grievance shall 
be in writing. The Office Manager may request a conference with the 
grievant and Business Agent, if the grievant so desires. The Office Manager 
shall then attempt to adjust the matter and shall respond to the Business 
Agent or other authorized representative o f the Union and the employee 
within fourteen (14) work days.
Step 2: I f  the grievance remains unresolved, it shall be presented by the
Business Agent and/or an authorized representative o f the Union to the 
Village Boardln writing withinTourteen (T4j workdays after the response o f 
the Office Manager is due. The Village Board shall schedule a meeting with 
the Business Agent and/or the authorized representative of the Union and 
the employee within fourteen (14) days after receipt o f the grievance. Within 
fourteen (14) work days of such meeting, the Village shall set forth an 
answer in writing to the Union’s Business Agent and to the grievant.
Step 3: If the grievance is still unsettled after Step 2, the grievant
and/or the Union w ill have the right to request a Village Board review of the 
previous stage’s determination.
The time lim its stated in the grievance procedure may be extended, and/or any 
step o f the grievance procedure may be bypassed by written mutual agreement.
SECTION 19
DISCIPLINE AND DISCHARGE
The only procedure for taking disciplinary action or measures against any member 
covered under this Agreement shall be pursuant to Section 75 o f the Civil Service 
Law.
SECTION 20
EMPLOYEE REVIEW OF PERSONNEL RECORDS
An employee may upon timely, written notice review his/her file in the Village 
office.
A. It is understood that such requests should be made with:
1. reasonable lead time so as not to disrupt the normal operation of the 
Village office.
2. the knowledge that no document(s) is/ are to be permanently removed 
from the individual personnel folder.
B . W hile reviewing his/her file, the employee must do so in the presence o f the 
Village Clerk or other Village designee.
C. After the passage of three (3) calendar years from the date o f issuance of a 
warning, letter o f reprimand, notice o f suspension, or any other documents 
deemed undesirable by the employee and contained in his/her personnel 
file, the employee may petition the Village Board in writing to review the 
infraction in question with the intention of having an addendum attached to 
the particular document verifying that the employee has not recommitted 
this particular offense dunn^theTnterveninghm e.
1. This request w ill be reviewed by the Department Liaison.
2. The Liaison w ill present his/her findings to the Village Board and 
make a recommendation as to whether or not the employee’s request 
should be approved or denied.
The Village Board w ill then make its decision regarding the request.
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a. If approved, the Village Clerk w ill be directed to make the 
appropriate addendum to the file document.
b. If denied, the Liaison w ill be directed to so inform the 
employee, giving reasons for the denial.
c. Whether approved or denied, the employee w ill receive a 
written decision from the Board as to the reason(s) for its 
decision; and a copy of this decision will become part o f the 
employee’s personnel file.
4. A  request for an addendum to a particular document may be made 
only once a year.
SECTION 21 
RETIREMENT
Full-time employees are required to join  the New York State Retirement System, 
and their retirement benefits w ill be determined according to the tier available 
when they first joined the System.
SECTION 22 
APPROVAL
All provisions contained herein are subject to the approval of the Village Board of 
the Village o f Ilion and the Teamsters Union, Local 294 before implementation, if 
such approval is required by law, and to the rules, laws, regulations, ordinances 
and local laws o f the State of New York and the Village o f Ilion.
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SECTION 23
DURATION OF AGREEMENT
This Agreement shall take effect June 1, 2015, and continue in full force until 
December 31, 2017. The terms contained herein shall be retroactive to June 1, 
2015.
Negotiations will be initiated by June 15 o f the final year of this Agreement and 
shall proceed earnestly in order to secure a mutually satisfactory new contract in 
a timely manner. However, if  no agreement has been reached between the Village 
and the Union before the current one expires, the parties agree that all of the
-------------- terms, provisions and benefits o f this Agreement w ill remain in  effect until a new------
agreement has been executed.
FOR THE VILLAGE 
VILLAGE OF ILION
FOR THE LOCAL UNION 
TEAMSTERS UNION, LOCAL 294
Terry Leonard 
Mayor
J ohn\gjkgaro,
Thomas L. Quackenbush 
Sec’y-Treasurer
Date Date
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